
MOMENTUM 
Chief Executive Officer 

ABOUT MOMENTUM 

In 2001, a group of dynamic, high-level leaders convened to discuss a means to elevate the 
professional potential of women throughout the State of Alabama. MOMENTUM has been changing 
the landscape of possibilities for aspiring executive women ever since, developing their leadership 
skills and increasing their numbers, effectiveness and visibility. A well-established 501(c)(3) 
organization, MOMENTUM identifies top-level candidates and addresses the unique challenges facing 
women in leadership positions.  

POSITION OVERVIEW 

The Chief Executive Officer is responsible for all operations, marketing, finance and programs of the 
Women’s Momentum Program in order to fulfill the mission as established by the Momentum 
Alumnae Program (MAP) Board of Directors. The incumbent will have the responsibility to ensure 
quality services and programs to achieve the vision and mission. This includes the development of 
programs which build the capabilities of emerging Alabama women leaders by offering best 
practices for top-level managers, a one-to-one mentoring program and provides personal and 
professional growth. 

RESPONSIBILITIES 

• Provide leadership, motivation and direction to staff, alumnae and volunteers to foster an
environment committed to the achievement of the mission, objectives and goals of the
organization.

• Provides vision for the programs and leads the effort to develop a strategic plan.

• Leads special projects and initiatives.

• Provides support to various committees at both Board and staff-level.

• Financial management that includes the development and managing of a budget.

• Responsible for the marketing efforts, fund development and grant writing to grow the
organization.

• To understand the challenges, strategies and opportunities associated with business 
women through curriculum research, development, delivery and evaluation.

• Accountable for the curriculum for leadership development.

• To involve volunteers, community organizations and alumnae in networking, mentoring and 
programming efforts.

• Responsible for all Human Resources functions, including recruitment, employee relations,
employee policies, performance management and staff development.

• Provides administration for MAP.



Requirements 

Bachelor’s degree in business or non-profit management or related field required; a graduate 
degree is preferred.  

A minimum of 10 years or equivalent of education, business and counseling experience,  
management experience with increasing levels of responsibility, preferably within a nonprofit 
setting. 

Must be available to attend evening and weekend meetings and activities. 

Excellent written and oral communication skills including experience delivering effective 
presentations.   

Experience managing a complex organization including project management and time 
management abilities. 

Experience with budgeting and managing an organization’s finances. 

Proven experience as a team builder and leader with strong staff development skills. 

Fund development and curriculum development experience are desirable. 

Experience with leading others; volunteers, Board members and community leaders. 

The ability to effectively manage an average work schedule of 20-30 hours per week. 

To apply for confidential consideration, interested candidates should submit a 
letter of interest and resume no later than September 22, 2017.    

Email (preferred) Momentum Personnel Committee  

Momentum HR, P.O. Box 1574, Birmingham, AL 35201 

mailto:hrdirectornonprofit@gmail.com



